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Version: June 28, 2010


Policy Title:  Student Attendance, Cells Phones/Texting and Travel – (AICC)                                                                     

Policy Number:  002
Date:
  June 28, 2010
Purpose
To provide understanding and consistency for student attendance, cell phones/ texting, and travel arrangements. 


Level - AICC Attendance (Level 1) 

Level one of the Academy Instructors Certification Course (AICC) is a highly interactive, student centered, 40-hour learning environment.  The training is designed in a facilitated progressive format, with each new concept connected to the material already presented.  For this reason, any student absence, for any reason, is highly discouraged.  It is the policy of the Napa Valley College, Level One AICC, to require student presence and participation in the class the entire 40 hours (100%), and to restrict student absence to a bare minimum.  Instructors may grant, with agency approval, up to a two hour (2) absence within the 40-hour course only for the most critical of reasons i.e. court subpoena, agency recall, unanticipated family emergency, etc.  Any student absent beyond the 2-hour limit, for any reason, will not receive a course certificate; and will be asked to reschedule the training for a later date.  It is highly recommended and expected, the student make every effort to ensure their uninterrupted availability for their attendance to the AICC.  

Cell Phones and Texting

While we recognize the importance of being available for emergencies, it is highly disruptive to the class environment for students to exit the classroom for a phone call, or respond to a text message, while class is in session. Therefore, we must ask that all cell phones be turned off or muted, and that all cell calls and texting take place outside the classroom during breaks. Students should inform family and co-workers of their limited availability while attending the AICC.  

Travel Arrangements

The Napa Valley College, Level One AICC, attendance policy does not allow student absence due to conflicting travel arrangements.  The standard AICC course schedule is Monday through Fridays, 0800 to 1700 hours.  All travel and hotel arrangements should reflect the course hours, and travel scheduled accordingly.  Any student request for an early release, absent exigent circumstances as described in the attendance policy, will be denied. 

